IMMOJOXEHUE
O JIMUHBIX JEJAX OBYYAIOLHIUXCHA
MBOY «lIlIlkoJ1a Ned43»»

I. OBIIMUE ITOJIO’KEHU A

1.1 Tlonoxxenue pa3zpaboTaHO B COOTBETCTBUM ¢ 3akoHOM «OO0 oOpa3zoBaHUU B
Poccuiickoit @enepanum» ot 29.12.12 Ne 273-@3, Ilpuxazom MuHucTEepcTBa
oOpazoBanust U Hayku P®D ot 15.02.2012 Ne 107 «O6 ytBepxkaenun Ilopsiaka
npuéMa TpaxkaaH B o00meoOpa3zoBaTelbHble yupekaeHus», Ycraa MBOY
«Ikoma No43»

1.2 Hacrosimee [lonoxenue pa3paboTaHO C IENIbIO perjaMeHTaluu padboThl C
JUYHBIMU JI€JIAMH YYalIuXCsl IIKOJBI M ONpPEAENseT MOPANOK AEHCTBUM BCEX
KaTeropuii pabOTHHUKOB HIKOJIbI, YYacCTBYIOIIMX B paboTe C BbIIIEHA3BaHHON
JIOKYMEHTALIUEN.

1.3 Hacrosmee IlomoxeHue yTBEpKIAETCA NPUKA30M MO IIKOJIE W SBISIETCA
00s3aTeNbHBIM JIJII BCEX KAaTErOpUW MENarornyeckuX M aJMUHUCTPATUBHBIX
Pa0OTHUKOB IIIKOJIBI.

II IHIOPAAOK O®OPMJUIEHUA JIMYHBIX JAEJI ITPU
HOCTYIUVIEHUHA B IKOJIY

JlnyHble nena ydamuxcs 3aBOASTCA KIIACCHBIM PYKOBOJUTENEM Kilacca IO
MOCTYIUICHUIO B | KJlacC HA OCHOBAHUU JIMYHOTO 3asBJICHUSI POJAUTENICH (3aKOHHBIX
MIpPEICTABUTENEH ).

1. Jua odopmieHus JHUYHOTO Jejia JIOJDKHBI OBITh  MPEICTaBIICHBI
CJIeIyIOIUe JOKYMEHTBI:
- 3asBJIEHUE POAUTENEH (3aKOHHBIX MPEACTABUTENECH) O MpUEME B IIKOIY Ha UMS
JUPEKTOPA LIKOJIbI, C YKa3aHUEM, UTO POJUTENIN O3HAKOMIIEHBI C Y CTABOM IIKOJIBI;
JIMLEH3HEN, CBUJIETEIBCTBOM 0 rocyJ1apCTBEHHOM aKKpeAuTaluu,
o0pa3oBaTenbHOM MPOrpaMMOi IIKOJIHI. ( IpuiioxkeHuel );
- 3aBEpeHHas Kcepokomus (KONHUs) CBHJIETENbCTBA O POXKICHUU peOeHKa
(3aBepsieTcs IUPEKTOPOM LIKOJIbI PU MPEABSIBICHUN OPUTHUHANA);
- 3aBepeHHas kcepokonus (komnus) ceugerensctea MHH;
- 3aBepEeHHAasi KCEPOKOMMUs (KOMHUs) CBUAETENbCTBA IEHCUOHHOTO CTPAXOBAHMS.
- JIOTIOMHUTENBHO B JIMYHOM JieJie O0O0Yy4Yarollerocss MOTYyT OBITh ClEAyIOLue
JIOKYMEHTBI:
- - CIIpaBKa O COCTOSIHUU 3/10POBbs peOCHKa;
2. Jns moctymiieHuss BO 2-9-bie Kiacchl OGOpMIIEHHE  JIMYHOTO Jena
OCYUIECTBJISIETCS MIPU MPETOCTABICHUH CIEAYIOMIMNX JOKYMEHTOB:
- 3asBJICHUS Ha UMS JTUPEKTOpa 00pa3oBaTebHON OpraHU3allnu;
- JINYHOTO JIeJI0 YYEHHUKA;
- BBIIIMCKM TEKYIIMX OLIEHOK IO BCEM IMpEeaMeTaM, 3aBEpPEHHON MeyaThbio
HIKOJIBI (TIPU MEpPEeX0/ie B TEUCHUE yU4eOHOr0 rojia);



- 3aBepeHHas Kcepokonus (komnus) ceuaeTensctsa MHH;
- 3aBE€pEHHAsi KCEPOKOIMHUs (KOMMs) CBUAETEIHLCTBA MEHCUOHHOTO CTPAXOBAHMUSL.
JIOTIOTHUTENBHO B JUYHOM JieJe OOy4aromerocss MOryT ObITh CleIyIoLue
JIOKYMEHTBI:
- CIIpaBKa O COCTOSTHUU 37]0pPOBbs pEOCHKA;

JUist ydamuxcsi, JOCTUTIIMX Bo3pacta 14 ner, o0s3aTelbHbIM SBISETCS

IPEAOCTABJIEHUE KOIUH MacIopTa.

3. OcHoBaHueM i u3aHus npukaza «O 3a4UCICHUN CIIYKUT 3asBJICHUE
poauTeIe.

4. JInyHOe €10 BEeIeTCA Ha BCEM MPOTSHKEHUH YUeObl YUCHHKA.

5. JIuaHOE Aen0 MMeeT HOMEp, COOTBETCTBYIOIIUMN HOMEPY B andaBUTHOM
KHUTY 3anucH ydamuxcs (Harpumep, Ne K-5 (2) o3nauaer, 4to ydamuiics 3anucaH
B aiaBUTHOM KHUTre HA OYKBY «K» moa Ne 5 Bo BTOpoii KHUTE).

6. JIuunble nena yvyammxcs XpaHsrcs B cedide B CTpOro OTBEIACHHOM MECTE.
JInuHbple Aea OQHOr0 Kjiacca HaXOJISTCS BMECTE B OJHOM MHAalKe W JOJHKHBI OBITH
pasyioxKeHbI B al(haBUTHOM MOPSIAKE.

7. KOHTpOJIb 32 COCTOSIHUEM JIMYHBIX JAEJI OCYHIECTBISIETCS 3aMECTHTENIEM
nupektopa o YBP u nupextopom 00111€00pa3oBaTEIbHOIO YUPEKICHMUS.

[IpoBepka JWMYHBIX J€d  y4YalIuxcsl  OCYLIECTBISIETCA MO  IUIaHY
BHYTPHUILIKOJILHOTO KOHTPOJISI, HE MEHee 2-X pa3 B roja (OKTsOpb u arpenb). B
HEOOXOIUMBIX CITydasiX MPOBEPKA OCYIIECTBIISETCS BHEIJIAHOBO, ONIEPATUBHO.

Llenp KOHTPOJIS — MPABUIIBHOCTh O(POPMIIEHUS JTUYHBIX JI€T YUAIIUXCS.

8. 3a cucreMaTuyeckue rpyoble HapyluIeHUsl Ipu padboTe C JTUYHBIMH JeIaMU
y4aluxcsi AUPEKTOp BIIpaBe 0ObIBUTH 3aMEUaHUE WIIH BBITOBOP.

I HOPAJOK BEJAEHUSA JIMYHBIX JEJ OBYUYAIOIIIUXCSA

1. Jluunoe aeno obydvaromierocs BrepBbie 0QOpMIISIETCS TIPU MPUEME B TIEPBBIi
KJIACC IIKOJIBI  yuyuTesneM kinacca. OHO MOINUCHIBAETCA OUPEKTOPOM IIKOJIBI U
3aBEPSIETCS NEYaThIO.

2. Bce 3amucu B JMYHOM Jiesie MPOU3BOASATCA aKKypaTHO M pa30Op4YMBO
nacToil cuHero 1BeTa. lIpruMeHeHHMe MacTel APYroro LBETa HE JOIYCKAETCH.
JInaHoe neno HymepyeTcsl U 3aluChiBaeTCs B ali(paBUTHOM KHUTE MPOTUB (pamMuiinu
YUEHHKA.

3. ®amunus, UMA, OTYECTBO YYEHHMKA, MaTepu W OTLA, HAUMEHOBaHUE
HACEJIEHHOr0 MYHKTa MPOXUBaHUs, 00JacTH, PEClyOJuKHU, pailoHa U YJIHIIBI
numyTtcs 0e3 cokpamieHus. JlomyckaloTcs OOIIENPUHATHIE COKpAILCHHUS,
HaNpUMeEp: «YJHULA» - «YILY», KIIOCEIIOK» - «I0C.» U T.J.

4. Jlata W TOI POXKICHHS 3aMUCBHIBAIOTCS apabCKkumu IudpamMu, MecsIl
POXKIIEHHUS - CIIOBAMM.

5. HaumeHoBaHue yuyeOHOro 3aBEJCHHs 3alUCBHIBAETCS B COOTBETCTBUHU C
YcraBoMm mikodbl. [Ipr 3TOM COKpallieHus: He T0ITyCKarOTCSl.

6. B muuHOM n1es1e JOMKHBI ObITh CIETyIOIINe JOKYMEHTHI:

- 3asBJICHHE pPOJUTENIed Ha HMMs JUPEKTOpa IIKOJbI O MpueMe pedeHKa B
IIEPBBIN KJIACC C BU30U AUPEKTOPA U HOMEPOM IIPUKA3a O IIPUEME;



- 3aBepeHHast KCEPOKOMHS (KOTHS) CBUIAETEIHCTBA O POXKICHUH pPeOSHKa;

- 3aBepeHHast kcepokonus (komnusi) cugerensctea MHH;

- 3aBEpEeHHAsi KCEPOKOMHUS (KOMHUs) CBUAETENHCTBA IEHCUOHHOTO CTPAXOBAHMS.
JIOTIOTHUTENBHO B JUYHOM JIeJe OOy4aromerocss MoOryT OBbITh CleIyIoLue
JIOKYMEHTBI:

- - CIIpaBKa O COCTOSIHMM 3/I0POBBSI peOCHKa;

7. TabGenb ycnieBaeMOCTH 3aIOJIHAETCS €XKErogHo. OTMETKU MpPOCTaBIISIOTCS B
KoJinuecTBeHHOM Buje -1,2,3,4,5. UcnpaBneHusi oTMETOK He nomyckaercs. [Ipu
HEOOXOJUMOCTH HCIPABIECHUSI BHOCITCSA TOJBKO IO Pa3pelICHHUI0 JUPEKTOpa
IIKOJBI, TOJMUCHIBAIOTCS KM M 3aBEpSIOTCS KPYyrJiod repOOBOW IeyaThio.
Pewennss mencosera «llepeBenen B cienyromuid kimace» uian «OcTaBieH Ha
MOBTOPHBIM T0oA OOYy4YeHMs» TOJIMUCHIBAIOTCS KIACCHBIM PYKOBOJUTENIEM U
3aBEPSAIOTCS I1E€YATHIO.

8. IIpn mepeBoje oOywaromierocss B Jpyroe ydyeOHOE 3aBEJICHHE TUPEKTOP
IIKOJIbl JIENaeT OTMETKY, B Kakoe ydyeOHOE 3aBeJeHUE BBIOBUT YUYEHHK WU
3alMChIBAET HOMEP MpHUKa3a o BeIObITUH. [loanuck 3aBepsieTcs nevyarbio.

9. llpu mpubbITUM O0yYarOUIErocsi IUPEKTOpP UIKOJbl JEIaeT OTMETKY O
OpUOBITUM U 3alMCHIBAET HOMEpP IMpHKa3a O 3a4YMCICHUM B COOTBETCTBYIOIIMN
kiace. Iloanuce 3aBepsercs neyaTslo.

10. Jluuynble nema  XpaHATCd B MamkKe, pa3iokKEeHHbIE B al(paBUTHOM
MOPSIKE.

11. KmaccHplii pyKOBOOWTENbh HA IIEPBOM CTpPaHULE IANKA MOMENIAET
CIMCOK Kjlacca B aji(aBUTHOM IMOpsZIKE, HA Mamnke ykasbiBaeT kiacc, @.M.0.
KJIACCHOTO PYKOBOJMTEIIS.

IV HIOPSIJIOK PABOTBI KJIACCHBIX PYKOBOJIUTEJIEN C JIMYHBIMA
JAEJTAMU YYAIIINXCSL.

1. KimaccHble pyKOBOJMUTENMU MPOBEPSIIOT COCTOSIHUE JIMYHBIX €I €KErOJAHO B
CEHTA0pE U Mae TEKYLIEro rojia Ha HaJIM4rue HeOOXOAUMBIX JOKYMEHTOB.

2. JInuHple nena ydammxcs BEAYTCS KIACCHBIMU PYKOBOAMUTEISIMU. 3aIUCH B
JUYHOM Jejie HEOOXOJIMMO BECTH YE€TKO, aKKypaTHO M TOJIbkO 4epHuiaMu. [lo
OKOHYaHMM KaXJIOro roja mnoja rpadoil «HOAMHUCHh KIACCHOIO PYKOBOIMUTEIS
IIPOCTABJIAETCA 11€4aTh LIKOJIBI.

3. Ha TUTYJBHBIN TUCT TUYHOTO JieNia MpUKIeuBaeTcs Gororpadus yueHUKa.
BHoBb mpuOBIBIIME yuarmuecs, He uMeBmue (ororpaduu B JIUYHOM JIETie,
00s3aHbI MPEJOCTABUTH €€ B TEUCHUE JIBYX HENIENb CO JTHS MPUOBITHS.

B nuuHOe feno yueHuka 3aHocsATCs: o0UIMe CBeleHUs 00 YUYEHUKE, UTOTOBbIE
OTMETKM 3a KaXAbli y4eOHBIM TOJ, 3aBEPECHHBIC TMOAMUCHIO KJIACCHOTO
PYKOBOJUTENS U MEYATHIO ISl JOKYMEHTOB.

4. B manky JIMYHBIX JEJ KJIacca KJIACCHBIM pyKOBOJIUTEIb BKJIAILIBAET CIICOK
Kjacca ¢ ykazaHuem (¢GaMuiiuu, WMEHW, HOMepa JHMYHBIX Jell, HoMepa
MEIUIIMHCKOTO MOJKCca U MacopTa, JOMaIHUM ajipec 1 HoMep TenedoHa, TaHHbIe



o poautensax, a Takxke P.J.O. kmaccHoro pykoBoautens. CHUCOK MEHSAETCS
exeroiHo. Ecny yueHHK BbIOBUI B TEUEHHUE yU€OHOTr0 rojia, TO AEIAeTCsl OTMETKA O
BBIOBITHH, YKa3bIBAETCSI HOMEP MTPHUKA3a.

5. Ilpu ucripaBieHUU OLIEHKHU JAaeTcs MMOSCHEHUE, CTABUTCS N1€YaTh U MOANUCH
IUPEKTOPA.

6. B rpade o npomyckax mpocTaBisieTcsi KOJIMYECTBO MPOMYIEHHBIX YPOKOB €
OTMETKOM MO 0O0JIE3HU WK 0€3 YBAKUTEIbHOU MPUUUHBI.

7. OOmue cBegeHHs 00  ydYallUXCsl  KOPPEKTUPYIOTCS — KIACCHBIM
PYKOBOIMTENEM IO MEPE U3MEHEHHUS JaHHbBIX.

8. Ha Bce [OKyMEHTBI, KOTOpblEé HaxoAATCd B JIMYHOM JIEJE
00y4aroIerocs, COCTaBISIETCS] OUCh IOKYMEHTOB, UMEIOIIMXCS B JIMYHOM JIEJIE.

V. HOPAJIOK BBIIAYU JIMUHBIX JIEJI YHAILIIUXCSA ITPU BBIBBITUU U3
IKOJIBIL.

I. Belmaua JHMYHOrO Jena POAUTENSAM — Y4Yalllerocs  MPOU3BOIAUTCS
3aMECTHUTENIEM AUPEKTOopa o YBP mikoJsibl nmpu Hamm4uuy npukasa .

2. Ilpu BbIIade JMYHOTO JE€ja 3aMEeCTUTENb AupekTopa mo YBP BHocuT
3amuch B an¢aBUTHOM KHHI€ O BBIOBITUH, a POJUTEIM WIM 3aKOHHBIC
IPEACTABUTENIM YYaIlerocsl CTaBsIT CBOIO MOJAMKCH B rpade «OTMETKa O Bblgaue
JIMYHOTO JIe/ay.

3. B cayuasix, korzna BeIObITHE OQOPMIISIETCS B TEUEHHE y4E€OHOro Mepuoja,
KJIACCHBIA PYKOBOAMUTEIb COCTABJISET BBINUCKY TEKYIIMX OTMETOK 34 JAaHHBIN
MIEPUOI.

4. Jluunble nema, He 3aTpeOOBAaHHBIC POJMTEISIMHU, TIEPEIAIOTCS B apXUB
IITIKOJIBI, TJI€ XPaHITCS B TEUCHHUE 3 JIET CO JIHS BBIOBITHS YUaIIErocs U3 MIKOJIbI.

VI. OTBETCTBEHHOCTbD JOJIKHOCTHBIX JINIY

1. JIMpeKTOp WIKOJIbI HECET OTBETCTBEHHOCTh 33 OPTraHU3aIUI0 COXPAHHOCTU
JUYHBIX JeJl OOy4arolMXCcsi MW HE pPeke OJHOro pa3a B ToJ IPOBEpSET HUX
3aroJHEeHHE.

2. KitaccHpli pyKOBOJIMTENIb HECET OTBETCTBEHHOCTh 3a BEICHHE [IEd,
CBOEBPEMEHHOE M aKKypaTHOE BHECEHHE 3aIMCEel, B TOM YHCJie B aMOyJIaTOPHYIO
MEIMIMHCKYIO KapTy, COXPaHHOCTb JIMYHBIX 1€ BO BpeMs pabOThl ¢ HUMH,
MOJHOTY CBEACHUM 00 yuamemcss U O3HaKOMJIEHHE UX M POJUTENeH C BHOBb
BHECEHHBIMU 3aIHCSIMHU.

3. 3a yrepro JUYHOrO jAena (JTUYHBIX JIeJI) AUPEKTOP IIKOJIbI WM HMHOE JUIIO,
BUHOBHOE B 3TOM MOJKET OBITh MPHUBJICYEHO K JAUCHUIIIIMHAPHON OTBETCTBEHHOCTH.
PaccnenoBanue nmpu4MH yTepu MPOU3BOAUTCS HA OCHOBAHWM MpHKa3a IO IIKOJE,
€CJIM JIMYHOE JIE10 (JIMYHBIE JI€J1a) YTEPSHbI 10 BUHE KJIACCHOTO PYKOBOIUTEINS WIIN
OPYTUX AOJKHOCTHBIX JIMI] IIKOJbI WM MO YTpaBieHUIO 00pa30BaHMs, €CIU OH
(OHM) yTepsIHBI TT0 BUHE PYKOBOJUTEIIS IIKOJIBI.



IV. 3BAKVIFOYUTEJIBHBIE ITOJIOZKEHUA

1. JlocTyn K IWYHOMY JeTy OOYyYarommxcs IOJDKeH ObITh OorpaHWdeH. B umcio
JMI], UMEIOIIUX TPaBoO paboTaTh C HUM, BKIIOYAOTCS JUPEKTOP, 3aMECTUTEINb
IUPEKTOpa TIO0 Y4eOHO-BOCIMTATEIBHONH paboTe, KIACCHBIA PYKOBOJUTEINb,
MEIUIIMHCKHA paboTHUK. CHNHCOK JIHI, UMEKIIUX TPaBo padoTaTh C JMYHBIM
JIeJIOM O0YYaIOIIEToCsl YTBEPKAACTCS TUPEKTOPOM IIKOIBI. JIOMyCcK TOCTOPOHHUX
JIUII, HE YTBEPKIACHHBIX MPUKA30M JUPEKTOPA, 3alPEIIacTcs.

2. 3ampemaercs BbIIaya JUYHBIX JCJ YIAIIUMCS U UX POJUTEIISAM Ha PYKH, KpOMe
CIIy4JaeB TIepeBO/Ia B IPyroe yueOHOe 3aBeICHUE.

3. Ilpu mepeBoge B Jpyroe YyueOHOE 3aBEICHUE POAUTENN (3aKOHHBIE
MPEACTaBUTENN) JODKHBI  TMPEACTaBUTh JTUPEKTOPY 3asBJICHHE C BU30U
PYKOBOIWTENS  APYroro ydeOHOrO 3aBEACHHWS C  COTJIACHEM  TPHUHSATH
oOyuJaromierocs.

4. JluuHoe Jnenmo BBIACTCS HA PYKH POJUTENIO, IOCIE 4Yero JielaeTcs
COOTBETCTBYIOIIAs OTMETKA B ai(paBUTHON KHHUTE MPOTHB (PaMHIINU BBIOBIBIIIECTO
o0yyJaroIerocs.



